
Gaian Gathering Online Conference Coordinator
Job Description

About the Gaian Gathering
In these challenging and pivotal times, the Work That Reconnects (WTR) is a powerful
resource for people who are suffering from anxiety and trauma related to environmental
disasters and ongoing social injustice and who are committed to serving the Great
Turning. The WTR Network is growing to meet this continuously increasing need by
supporting the global community of WTR facilitators, practitioners and lovers with
education, inspiration and connection.

In 2023, we’re excited to bring this support to our global community through a
comprehensive Gaian Gathering. This global summit experience will be a
combination of online events and guided gatherings of local communities around the
world. Beyond the typical online summit experience, this gathering will include inspiring
and educational content, opportunities to practice WTR together, training for community
members to up-level their skills and facilitated conversations for collaborative learning.

As we envision this Gaian Gathering we see it moving through the Spiral of the WTR
and comprised of four main components:

Learn - Experience - Engage - Celebrate

Learn - This component will include educational presentations and panels to explore
the foundations of the WTR and its many applications in our changing world. These
events will feature world renowned speakers who have been inspired by and love the
Work That Reconnects, like Fritjof Capra, Bayo Akomalafe, Jem Bendel, Matthew Fox
and Nina Simons as well as several of our own WTR Facilitator Members.

Experience - Events from this component will be woven into the schedule of the
gathering to allow participants to experience the WTR and move more deeply into the
practices and shared experiences that transmute our anxiety and grief into empowered
action. In addition to online WTR experiences, music, movement and ritual
engagement, this component will include facilitated guidance for gathering local
Communities of Practices to plant seeds of resilience in communities all over the world.

Engage - This component will create opportunities for participants to engage in
collaborative learning, up-level their facilitation skills and deepen their practices and

https://workthatreconnects.org/
https://workthatreconnects.org/spiral/


gather together around certain topics and affinities. This aspect of the gathering will
include Conversation Cafes and training as well as opportunities for participants to
initiate ongoing connections with each other through our newly designed Online
Community forum space.

Celebrate - Throughout the gathering, we will create opportunities to celebrate and
honour Joanna Macy, founder and Root Teacher of the Work That Reconnects, as she
moves towards her 94th birthday.

About the Conference Coordinator Job Duties
The Gaian Gathering conference coordinator will be responsible for planning and
executing the event with the support of a dedicated committee and collaboration from
the WTR Network staff. The ideal candidate will be highly organized and detail-oriented,
with the ability to think on their feet and solve problems quickly. They will have
experience coordinating all aspects of online conferences. They will also be responsible
for drafting the conference budget to be presented for approval and for managing the
budget during the extent of the project.

The ideal candidate will be well-versed in and familiar with the Work That Reconnects
and will have the ability to work well with others in the WTR community. This position
will include working closely with a committee of volunteers and the WTR Network staff
so familiarity and comfort with collaborative working styles and consent decision making
along with the ability to be a strong team player are important.

The conference coordinator will be the primary point of contact for all conference
attendees, so excellent communication skills are a must. The ability to multitask and
stay calm under pressure is also essential. If you have a passion for making sure
everything runs smoothly and you thrive in a fast-paced environment, we want to hear
from you.

Duties & Responsibilities
● Serve as the primary point of contact for all conference logistics;
● Work with the conference planning committee to develop a comprehensive

conference schedule and budget;
● Manage registration for all conference attendees, speakers, and sponsors;
● Solicit and secure bids from vendors, and negotiate contracts within

established guidelines;
● Arrange for online meeting space, equipment, and other necessary

resources;
● Develop and distribute marketing materials to promote the conference;
● Serve as conference coordinator during the event, overseeing all activities

and personnel;
● Coordinate committee, volunteers and other gathering ;
● Handle all post-conference evaluations and follow-ups;



● Maintain accurate records of all conference expenditures;
● Prepare detailed reports on conference activity for review;
● Perform other duties as assigned.

Preferred Skills and Qualifications
● 2 years of experience in meeting/event planning, including experience with

conference coordination;
● Experience coordinating all aspects of online conferences;
● Experience drafting and coordinating budgets;
● Proven ability to manage multiple projects simultaneously and meet

deadlines in a fast-paced environment;
● Excellent written and verbal communication skills;
● Strong organizational skills and attention to detail;
● Proficient in Microsoft Office, Google Drive, Basecamp and Zoom with

aptitude to learn new software and systems; and
● Understanding of Work That Reconnects.

Conference Coordinator Salary
At this point in time we have $10,000USD allocated for a conference coordinator
position. At $35USD per hour we envision this at 5 hours per week for 6 months and 40
hours per week for the final 3 weeks leading up to the gathering and the 1 week after.
We are in the process of fundraising and this figure could increase, if needed. Please do
not allow this salary piece to stop you from applying. If you feel this position fits you, we
would love to hear from you regardless.

How to apply
Please include a 1-2 page cover letter and a 1-2 page resume with references in your
application. In your cover letter, please address preferred skills and qualifications
section, and also include the following:

1. Why do you want to coordinate the Gaian Gathering? How does this fit with your
broader goals and aspirations?

2. What skills and experience do you have that equip you for this role, including
your relationship to The Work That Reconnects?

3. Successful applicants will have demonstrated professional integrity, strong
communication and a track record of working as a flexible team player. How have
you shown evidence of these in your life and/or work?

4. Anything else you would like us to know that would help us understand you and
how you would contribute to the broader goals of the Work That Reconnects
Network and the Gaian Gathering.

Submit application via email to: admin@workthatreconnects.org

Applications Close: 01 March, 2023
Job Commences: 15 March, 2023


